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IHonoxenne
0 MOpsIIKe pacCMOTPeHUs 00palleHus IPaKIaH
MYHHUIIUNIAJTBHOIO OI0I’KETHOI0 JOIIKOJIBbHOr0 00pa30BaTeJIbHOI0 YUpeKIeHUs
«Jlerckuii cag Ned» KOMOMHHPOBAHHOIO BUAA ILT.T. Ypyccy FOTazunckoro
MYHMUIUNAJIBHOTO paiiona Pecnyoaiukn Tarapcran
(MBAOY «erckuii cag Nedy mn.r.tT. Ypyccy)

1.00mmue moJio:xeHHS

1.1.Hacrosimiee IlomoskeHue o mopsake pacCMOTPeHHs OOpalleHuil Tpakaad B MyHHIUIIATBHOE
Oro/KETHOE JIOLIKOJIbHOE 00pa3zoBaTenbHoe yupexaenue «Jlerckuit cag Nedy koMOMHUPOBAHHOTO
Buna IL.T.T. Ypyccy lOTtasunckoro myHununanbHoro paiiona Pecnyonuku Tatapcran (manee —
JOY) pazpaborano B cootBercTBUM ¢ DenepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-®3 «O
MOPSIIKE pacCMOTpeHusi oOpaiieHuil rpaxnan Poccuiickoin ®exnepanumy.

[Toso>keHnEM perynupyroTcsi NMpPaBOOTHOLIEHMS, CBSA3aHHBIE C pealu3aunued rpaxiaHuHoM PO
3akperuieHHoro 3a  HuM  KoHctutymumeir PP mnpaBa oOpamieHuss B OpraHbl  MECTHOTO
caMOyIIpaBJIEHUs, YCTAHABIMBAETCS IOPAIOK  pPAacCMOTpeHHs  OOpallleHMH TrpaxaaH B
angmunuctpamuio JIOVY.

1.2. Opranuzanus paGoTbl ¢ oOpallleHUsMHU rpaxaaH B aqmuHuctpauuto JI0Y Bexercs B
cootBercTBUM ¢ Koncturymueit PO, « ®enepanbusiM 3akoHoM 0T 02.02.06 r. Ne 56-03 «O
HOpsiIKE  paccMOTpeHMst — oOpamieHuit  rpaxnaadn P®», Ycraom JIOY u Hacrosmum
ITonoxenuem.

1.3. YcranoBneHHblit HactosaummM [lonojkeHueM HOPSIIOK  PAcCMOTPEHUst OOpalleHui
rpaXJAaH  paclpoCTpaHseTcss Ha Bce oOpallleHHs TpaxJaH, 3a HUCKIIOYEHHEM OOpalleHuil,
KOTOpbIE TOJUIeKAT  PACCMOTPEHHIO B HMHOM TMOPSJKE, YCTAaHOBJICHHOM  (heepanbHbIMU
KOHCTUTYLIMOHHBIMM ~ 3aKOHAMH M HHBIMU  (elepaibHbIMM 3aKOHaMH, a TakXke IHCEM,
UCTIOJIHEHHBIX Ha OQUIMaNbHBIX OJaHKaxX  yYpeKICHUH, OpraHu3aluil,  NpeanpusTui,
MNOJAMUCAHHBIX MX  PYKOBOJUTENSMH,  YIOJHOMOYEHHBIMM  Ha TO JIMLIAMH,  KOTOpHIE
paccMaTpUBAIOTCS B MOPAAKE, YCTAaHOBJICHHOM MJIs OOIIEH KOPPECIOHAEHIUH.

1.4. YcraHoBneHHbli HactosmuM llojokeHueM MOPSATIOK pPacCMOTpPEHMsI  OOpalieHui
IpaXJaH pacIpoCTpaHseTCs Ha IMPAaBOOTHOILIEHMs, CBS3aHHbIE C PAaCCMOTPEHUEM OOpalleHui
MHOCTPAHHBIX TPaXJaH M JIMI 0e3 Ipa)kJIaHCTBa, 3a UCKIIOYEHHEM CIy4aeB, YCTAHOBJIEHHBIX
MEXIyHapoaAHbIM jaoroBopoM Poccuiickoit denepanun mim QeaepanbHbIM 3aKOHOM.

1.5. Ilpm paccmoTpeHun oOpamieHHss HE JOMYyCKAaeTCs pas3IallleHHe CBEICHUH,
coJiepKaluxcsi B 0OpalieHnH, a TakKe CBEeJICHHH, KacaloIMXCsl YaCTHOM JKU3HU TpakJaHuHa, 0e3
ero corjacus. He sBisercs pasriiamieHHeM CBEACHMM, coAepXkalluxcsi B oOpalleHuw,
HalpaBjeHUE NHCbMEHHOIO OOpalleHuss B TOCYJapCTBEHHBI OpraH, OpraH MECTHOIO
CaMOYIpPAaBJIEHUS! WM JODKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pELICHHE
MIOCTaBJIEHHBIX B 0OpalleHre BOIPOCOB.

1.6.Anmunuctpanua IOV cucrematndyecku aHaqu3upyer U 00o00maer oOpaieHus
IpaXAaH, COJAEPXKALIUECS B HUX KPUTUYECKHME  3aMEYaHMs, C LENbI0 CBOEBPEMEHHOIO
BBISIBJICHUSI U YCTPAHEHHs MPUYHMH, MOPOXKIAIOUINX HapylIeHUEe MpaB U OXPaHSIEMbIX 3aKOHOM
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MHTEPECOB IPakJaH.
2. IIpaBo rpa:xxaan Ha oOpaleHue

2.1. 'paxxgane MMEIOT TpaBO OOpamiaThCs JHMYHO, B YCTAHOBJIECHHOW ¢dopme, a Takke
HANPaBIISATh WHAMBHUIYAJIbHBIC W KOJUIEKTUBHBIE IMMHCHMEHHBIC OOpAIICHUS B aMUHHUCTPAIUIO
JAOY mubo HOKHOCTHBIM JIHIIAM.

2.2. T'paxxnane peanu3yloT TpaBoO HA OOpalieHre CBOOOTHO W JOOPOBOJIEHO, HE Hapyias
IpaB U CBOOOBI APYTUX JUII.

2.3. ®opma obpamieHus TpakJjaHaMy BBIOMPACTCS CaMOCTOSITEIBHO.

2.4. PaccMoTpeHHE OOpaIlleHU Ipak/iaH OCYIIECTBISAETCS OECIUIaTHO.

2.5. Ilpu paccmoTpenun oOpamenus B anMuHUCTpanuio JJIOY rpakaaniH UMeeT IpaBo:

- IlpencraBnsaTe  JONMOJHHUTEIbHBIE JOKYMEHTHI M MaTepHajbl, JMOO oOpamarbes C
poch0oit 00 X UCTPeOOBAHUH.

- 3HAaKOMUTBCSI C JOKYMEHTaMH U MaTepHajaMH,  KacalolIMMHUCS PACCMOTPEHUS
oOpallleHusi, €ClIM 3TO HE 3aTparuBaeT IpaBa, CBOOOIbI M 3aKOHHBIC MHTEPECHl APYTHX JIHII,
€CJIM B YKa3aHHBIX JOKYMEHTaX W MaTepuanax HE COAEpPXKaTcs CBEACHUS, COCTaBIAIOLINE
rOCYy/IapCTBEHHYI0 WJIM HHYIO OXpaHsemylo (penepalbHbIM 3aKOHOM TaiHYy.

- [lonyyath THCbMEHHBI OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B OOpalleHHE BOIPOCOB,
3a UCKJIIOYEHHWEM CIlyuyaeB, YyKa3aHHBIX B ILIL. 5.4, 5.8 Hactosmero I[lonoxxeHus yBegomiieHue
0 Iepeajpecallii MUCBMEHHOro oOOpallleHusi B rOCYJapCTBEHHbBIE OpraHbl, OpraH MECTHOIO
CaMOYIpPAaBIEHUS WIM JIOJDKHOCTHOMY JIMIly, B KOMIIETEHILIMIO KOTOPBIX BXOJIUT peEIICHHE
[IOCTaBJICHHBIX B OOPAILEHUU BOIPOCOB.

- OOpamarbest C KanoOoOW Ha NPUHATOE 10 OOpAIICHUI0 pelIeHHe WU JeHUCTBUE
(Oe3nelicTBUE), a TaKXKE C 3asBJICHUEM O MPEKPAILEHUU PACCMOTPEHUSI OOpaICHUS.

3. TpeGoBaHusi K NUCbMEHHOMY O0palleHHUIO

3.1. B nuceMeHHOM OOpalleHMH TpakAaH B OO0S3aTENILHOM IMOPSAAKE YKa3bIBaeTcs
HAaNMEHOBAHWE  AJMHHUCTpPAIMH, JMOO QamMuius, WMsI, OTYECTBO  COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIA WIIM €ro JI0JDKHOCTH B agmuHucTpauun JIOY, a takke cBOIO (paMuimio,
UM, OTYECTBO, MOYTOBBIN apec, MO KOTOPOMY IOJDKEH OBITh HAalpaBJeH OTBET, YBEIOMIICHHE
nepeajpecaluy OOpalleHus, HM3jaraeT CyTh HPEUIOKEHUS, 3asBJICHUS WU KaJIOObl, CTaBUT
JUYHYIO MOJAIKUCH U JaTy.

3.2. B ciyyae HeoOXOAMMOCTH B TMOATBEP)KICHHE CBOMUX JIOBOJOB TIpa)JaHUH IO
NUCbMEHHOMY OOpallleHHI0 IpUJIaraeT JOKYMEHTHl M MaTepuaibl JIMOO MX KOMWH, KHMKKH U
OpPUTHHAJIBI WHBIX JIOKYMEHTOB, IPUJIOKEHHBIE K OOpaIleHUsM, BO3BPAILAIOTCS 3asBUTEISIM
0 UX MpOochOE.

3.3. Ob6pamenue, mnocrynusiiee B Aamunuctpauuo JOY no MHPOPMALUOHHBIM
cucreMaM OOILIEro IOJIb30BaHUs, IOAJEKUT PACCMOTPEHHIO B IMOPAJKE, YCTAHOBJIEHHOM
HactoammM [lonoxenuem.

3.4. 'paxxnaHuH HampaBisieT CBOE€ IUCbMEHHOE OOpalleHHe HEMOCPEICTBEHHO Ha MM
3agenytouien JIOY wmnam  ero 3amecTuresneil, B KOMIIETEHIIMM KOTOPBIX BXOOUT PpELICHUE
MIOCTaBJIEHHBIX B OOpalIeHUH BOIPOCOB.

3.5. [lucpmeHHoe oOpalieHue MOJUIEKHUT 00s3aTeNbHON pEerucTpalvu B T€UEHHE TPEX
JTHEW C MOMEHTA IOCTYIUICHHUS.

Bce nmocrymaromme B angmuHucTpauuio JJOY mnucbMeHHBIe  oOpalieHHs —TpakIaH
NPUHUMAIOTCS,  yYUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucrpanMoHHBI HHAEKC oOpalieHus
rpaXJaH yKa3blBae€TCs B MHCbMEHHOM OOpallleHHH, KOTOPbI CTaBUTCS B HIDKHEM IPABOM
yIiIy IEpBOro JIUCTA.

3.6. Ilucema rpakgaH C IOMETKOM «JIMYHO» IIOCJIE IPOYTEHHUs agpecaroM, B Clydae,
€CIi B HHUX CTaBITCS BOIPOCHI, TpeOyromue OQUIHUAIBHBIX OTBETOB, IepefaloTcsl Ha
PETUCTPALIMIO B YCTAHOBJIECHHOM IOPSIKE.

3.7. IlucekmeHHOE oOOpalieHue, COAepXKallee BOMPOCHI, PELIEHHUE KOTOPhIX HE BXOIUT B
KoMIeTeHIMo aaMuHucTpanuu JlOY, NOINIEXHUT NEepechUIKE B TEUEHUE CEMM JHEHW €O JHS
pPEruCTpallud B COOTBETCTBYIOIIMN OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B
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KOMIIETEHIIMIO KOTOPOTO BXOJIUT pELIEHHWE TIOCTaBJICHHBIX B OOpaIleHUH BOMPOCOB, C
YBEJIOMJICHHEM TpaXXTaHWHA O Tepeajpecalid ero oOpalleHus, 3a HUCKIIOYCHHEM Cirydas,
yKka3zaHHoro BILIL 5.4, 5.8 Hactosimero IlomoxxeHus.

3.8. 3ampemiaercss HamMpaBIATh JKaJOOBl TPAKIAH HA PACCMOTPEHHE TEM JIOHKHOCTHBIM
munaMm aamuHuctparuu JJOY, pemenne niu neiictue (6e€31eiHCTBUE) KOTOPBIX 00KalyeTcs.

4. PaccmoTpeHue oOpameHnil rpaskaaH, MOAr0TOBKAa OTBETOB
4.1. OOpamenue, mnocrynuBiiee 3aBeayromed JJOY, momiexur  o0s3aTenbHOMY
PacCMOTPEHHIO.
4.2. Yyer, peructpanus, XOJ pPacCMOTPEHHUS OOpalleHUs TPakIaH OCYIIECTBISIOTCS
3aBEYIONICH C 3aHECEHHUEM B JKYpHAJ M KApTOUKY JIMYHOTO MPUEMA.
4.3. 3apenyronuii [JOY:

- obecneunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE paccMoTpeHue
oOpamieHus, B cllydae HEOOXOAMMOCTH — M C Yy4YaCTHEM TpaXIaHWHA, HAIPABHBIIETO
oOparieHue;

- 3aMpalIMBacT HEOOXOAMMBIE AJIi PACCMOTPEHHUS OOpalleHHsl TOKYMEHTHI U MaTephallbl
B JIPYTUX OpraHax M y Apyrux HOpealpHUsITHA U OpraHu3aluidl ropoja, 3a UCKIIIOUEHUEM CYJIOB,
OpraHOB JIO3HaHUSl M OPraHOB IPEIBAPUTENIBHOTO CIEACTBUS;

- IPUHUMAECT MEpBI, HANPABICHHbBIE HA BOCCTAHOBJIICHUE WIM 3aIUTy HaPYIIECHHBIX
npaB, CBOOOA M 3aKOHHBIX MHTEPECOB TPaKIaHWHA;

- Ja€T NUCbMEHHBIE OTBETHI 110 CYLIECTBY ITOCTABJIEHHBIX B 00pAIll€HUU BOIIPOCOB;

- YBEJAOMJISIET Tpa)KIaHWHA O HampaBlIeHUH ero oOpallleHHs Ha PacCMOTPEHHE B APYroi
OopraH WIM JIpyrM€ NpeJupusTus M  OpraHu3allud Tropoja B COOTBETCTBHM C HX
KOMIIETCHIIUEH.

4.4. YupexnaeHus, MpeaNpUsATHS U OpraHu3aluy palioHa IO HaIPaBJICHHOMY B
YCTaHOBJIEHHOM ToOpsAKe 3ampocy 3asenaytomiero IOV, paccmarpuBaromiero oOpaiieHue,
00s3aHbl B TeueHHe 15 AHelW npenocTaBisATh JOKYMEHThl W MaTepuaibl, HEOOXOIUMBbIE IS
paccMOTpeHHsT OoOpaiieHus 3a HCKIIOYEHHEM  JIOKYMEHTOB M MAaTepHUajoB, B KOTOPBIX
COJepKATCSl CBEICHUS, COCTABISIONIME TOCYIApCTBEHHYIO WM OXpaHsAeMylo (eaepalbHbIM
3aKOHOM TaiHy, U JIJIsl KOTOPBIX YCTaHOBJEH OCOOBIA MOPSIOK IMPEIOCTABIICHUS.

4.5. OTBeThl Ha OOpallleHUs TpaXKIaH, MPUCIaHHbIe HA UM 3aBeaytomiero JJOY, rotosstcs
Ha OJIaHKe YYpeXJeHHs 3a MoANmUChio 3aBenyroniero JJOY u peructpupyrorcs B )KypHae.

7.6. OTBeTHl  JOJKHBI COJEp’KaTh KOHKPETHYIO M YETKyI0 HH(GOpMalHI0 IO BCEM
BOIpOCaM, TIOCTABIEHHBIM B OOpallleHWH TrpaxaaH. Eciu 3asgBUTENIO aH OTBET B YCTHOMU
dbopme, TO B Marepuanax, MPUIOKEHHBIX K OOpalIeHHIo, JOKHO OBITh 3TO yka3zaHo. Ecmm
JAeTCs  MPOMEXKYTOYHBIM  OTBET, TO YKa3bIBA€TCA CPOK OKOHYATEIBHOTO  PEIICHMS
IIOCTaBJIEHHOI'O BOIIPOCaA.

OTBeThl, MOATOTOBJICHHBIC HA OCHOBAaHUM IPAaBOBBIX JIOKYMEHTOB, JOJDKHBI COJEpXKaTh
PEKBHU3UTHI 3TUX JIOKYMEHTOB C YKa3aHHWEM JaThbl U HAUMEHOBAHMS.

OTBeT Ha KOJJIEKTUBHOE OOpallleHHe OTIpPAaBJIAETCS HA MMsI MEPBOTO IMOJAIMMUCABILETO €ro
JIMIA, €CJIA B INCbME HE OTOBOPEHO KOHKPETHOE JIMIIO0, KOMY HAJUIEKHUT J1aTh OTBET.

OtBer Ha oOpamienue, mnoctynuBiiee B AqmuHuctpanuo IOV mo wuHpOpManMoHHBIM
CUCTEeMaM OOIIEero IOJb30BaHUs, HAMpaBIseTCsl 10 TOYTOBOMY aJpecy, YKa3aHHOMY B
oOpareHuu.

4.7. ObparmieHusi TpaxaaH IOCIE WX PACCMOTPEHHsI WCIIOTHHUTEISIMH BO3BPAIIAOTCS CO
BCEMHM OTHOCSAIIMMHUCSA K HUM Marepuanamu 3aseaytomero JIOVY, kotopslii ¢opmupyer nena,
B TOM YHCJE€ C OTBETOM 3asBUTENIO B Cilyyae, €CId JaBajloCch MOpydyeHHue MHPOPMHUPOBATH
PYKOBOJCTBO O pe3yjibTaTaX pPacCMOTPEHUs.

4.8. Tlopsiok BU3HMPOBAHUS TOJATOTOBJIEHHBIX OTBETOB Ha oOpallleHusi TrpakJaH 3a
noanuckio 3aBeayromen [JOY u ero 3amectuteneil ycTaHaBIMBAETCA CIAEAYIOIIMIA:

Ha BTOPOM 3K3EMIUISIpE OTBETA 3asiBUTEIIO B JIEBOM HIKHEM YIJIy yKa3blBaeTcs (haMuius u
HOJNKNCh HCIIOJHUTENS,, HOMEP €ro CiIyXeOHOro TeinedoHa, a TaKKe MPOCTaBIAIOTCS  BU3BI
PYKOBOAMTENEH, y4aCTBOBABIIUX B IMOATOTOBKE OTBETA, C pacIn(poBKOi (haMuiIHii.
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4.9. Ha xaxaoM oOpallieHuH Mociie OKOHYATEIIbHOTO PEIICHUS U €r0 MCIOJHEHUS JOJDKHA
6I>ITB OTMCTKaA 06 HNCITIOJITHCHHUN «B ACJI0», JdaTa U JU4YHasd [IOANMUCh JOJIDKHOCTHOI'O JIMIIA,
MpUHSBIIETO HTO pemieHue. [Ipemmoxkenus, 3asBiIeHHS U Kaao0bl, KOMUKW OTBETOB Ha TpaKaaH
(GbOpMUPYIOTCS B €TI0 B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIJIATYPOU eI,

5. llopsinok paccMOTpeHHMsI OT/AeJIbHBIX OOpalIeHuit

5.1. OOpamenus rpaxkaan, MnocTynuBike 3asenytomemy JOY w3 cpeacTB maccoBoi
uHpOpMALlK, pAcCCMaTPUBAIOTCS B TOPSJKE U CPOKH, NPEAYCMOTPEHHBIE HACTOSIIUM
[Tonoxenuem.

5.2. B ciayyae ecid B NUCBbMEHHOM OOpalleHMM He yKa3aHa (aMuwius TIpa)JIaHUHa,
HalpaBUBIIETO OOpalleHHe W MOYTOBBIA aapec, 0 KOTOPOMY JIOJDKEH OBITh HAIlpaBlICH OTBET,
OTBET Ha oOpaieHue He Aaercs 3aBeayromeit 10V, npuHuMaeTcs pelieHue o CIUCaHUU TaHHOTO
obparienus «B aemnoy.

5.3. Ecnu B yka3aHHOM OOpallleHHH COAEpKATCs CBEACHUS O MOATOTaBIMBAEMOM,
COBEpUIAEMOM WJIM COBEPIIEHHOM IPOTHBOIPABHOM JIEIHHWH, a TAaKXKe O JIMLE, €ro
MOJArOTABIUBAIOLIEM,  COBEpUIAIONIEM  WJIM  COBEPIIMBIIEM, oOpailleHue  MOIJICHKHUT
HAIPaBJICHUIO B OpPraH B COOTBETCTBHMM C €r0 KOMIIETEHLIUEH.

5.4. OOpamienue, B KOTOpOoM oOxamyercss cyaeOHOe  pelieHue, BO3BpallaeTcs
IFPaXAAHUHY C Pa3bsCHEHHEM MOpsAIKa O0XaJlOBaHUS JTAHHOTO Cy/€OHOr0 peleHUsI.

5.5. [Ipn monmyyeHUM NUCHBMEHHOrO OOpalleHHs, B KOTOPOM COJAEpKATCS HELECH3ypHbIE,
OCKOPOUTENbHBIC BBIPAKEHHUS, YTPO3bI KH3HH, 3I0POBBIO WM UMYIIECTBY TOJKHOCTHOTO JIUIIA, a
TaKk)Ke YJIEHOB €ro CEMbU 3aBENYIOIIMI BIpaBe OCTaBUTh oOpaileHue 6e3 OTBETa MO CYIIECTBY
MIOCTABJIICHHBIX B HEM BOIIPOCOB M COOOIINUTH TPaXKJAaHWHY, HAIPaBHBIIEMY oOOpalieHue, o
HEJOMYCTUMOCTH 3JI0YIOTPEOJICHUsI TPaBOM.

Pemenne o cnmcanum nmaHHOTO OOpameHust «B nemo» W HampaBlieHUM — COOOIIEHUS
3agBUTENI0 O HEIOIYCTUMOCTH 3J0YMOTPeOJeHUs] MPaBOM MPUHUMAETCS U MOIMHCHIBACTCS
3aBeayromum JJOY uinm 3amecTuTeNneM.

5.6. B cnyyae, ecnu  TEKCT NHUCHBMEHHOro oOOpalleHuss HE TMOJaeTcs MPOYTECHHUIO,
oOpallleHue He MOAJIeKUT HANpaBJIECHUI0 HAa PACCMOTPEHUE U OTBET HA HEro0 HE JAETCH.
3asBuTen0 00 3TOM cooOmaercs, eciu ero (aMuaus ¥ MOYTOBBIK afpec MOAJAIOTCS
IpouTeHuto. PelieHue o crnucaHuu JaHHOro oOpaieHus «B aemno» M cooOleHuu 3asiBUTEIIO
MPUHUMAIOTCSI U MOANUCHIBAIOTCA 3aBEAYIOIIMM WM 3aMECTUTEIIEM.

5.7. OOpaiieHuss rpaxxjaH, MOCTYNHBIINE OT OJHOTO M TOTO K€ JIMIA I10 OJHOMY U TOMY
)K€ BONPOCY, €CTH CO BPEMEHH MOJaud TEepBOTO OOpalleHHs] UCTEK YCTaHOBJICHHBIN
HacToAMM IlojojkeHueM CpoK paccMOTPEHHs WM 3asBUTENb HE COTJIACEH C IMPUHSATHIM IO
ero OOpalleHUI0 PEUIeHHEM, CUUTAIOTCS MOBTOPHBIMHU.

[Ipu pabote ¢ MOBTOPHBIMHU OOpAILLIEHUSIMU JEIONPOU3BOJUTENL (OPMHUPYET JIENO0 C YKe
UMEIOITUMHUCS TOKYMEHTaMU M0 0OpallleHusM JaHHOTO 3asBUTEIS.

He cuuratorcs moBTOpHBIMH OOpalleHHs OJAHOIO M TOTO K€ 3asBUTENS, HO MO Pa3HbIM
BOITPOCAM, a TaK’K€ MHOTOKpATHBIE — IO OJJTHOMY M TOMY K€ BOIIPOCY B Cily4ae, €CIIM IPUYHHBI,
[0 KOTOPHIM OTBET IO CYLIECTBY IOCTABJIEHHBIX B OOpallleHWH BOIPOCOB HE MOT OBITh JaH, B
MOCNEeAYIomEeM ObUTM  YCTpaHEHbI, TpaXKJaHWH BIOpaBe BHOBb HAMpPaBUTh OOpalleHHe
3aBenyromieit JJOY.

5.8. B cnywae ecnu B MHUCHbMEHHOM OOpAaIllEeHUH TpaKIAaHWHA COJEP>KUTCS BOIPOC, HA
KOTOpBIi €My MHOTOKpPaTHO JaBaJluCh MHCbMEHHBIE OTBETHI 1O CYIIECTBY B CBS3H C paHeEe
HaIPaBIEHHBIMUA OOpAIICHUSMH, U TIPU ATOM B OOpAaIllEHUU HE MPUBOASTCS HOBBIC JOBOABI MU
oOcrositenscTBa 3aBeayromui  JIOY BhnpaBe mnpuHATH perieHHe O 0e30CHOBATEeNbHOCTH
OUepeIHOTO OOpallleHUs] M MPEKPAlICeHUH TNEePernucku ¢ TpaxkaaHuHoM. O TaHHOM pelieHUU
YBEAOMIISIETCSI TPa)<IaHWUH, HApaBUBIINI OoOpalleHHe.

5.9. B ciyyae ecnu OTBET IO CYILECTBY ITOCTABICHHOTO BONPOCAa B OOpallleHUH HE MOXKET
ObITh JaH Oe3 pasIUlalleHHs] CBEIEHUMN, COCTABJSIOUIMX OXpaHsIeMylo (enepalbHbIM 3aKOHOM
TaliHy, TpaXXIaHUHY, HAMpaBHUBIIEMY oOpalleHue, COOOMIAeTCs] O HEBO3MOXKHOCTHU JIaTh OTBET I10
CYIIECTBY B CBSA3H C HEJOMYCTUMOCTBIO pa3rjallleHusl YKa3aHHBIX CBEICHUM.
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6. Cpoxn paccMoTpeHusi o0paiieHMii W yBeAOMJICHHE 3asiBUTeJICH

6.1. OOpamenus, mnoctynupimme 3aBenyromemy JJOY, paccmaTpuBarTCs B CPOK J0
OJIHOTO Mecslla €O JHSA MX PErucTpanuu, €ClIM WHOW CpOK (MEHbIIMH) HE YCTAaHOBIIECH
pykoBoauTeneM Jubo ero 3amectuteneM. OOpamieHusi, He TpeOyrolyue ITOMOIHUTEIHLHOTO
U3YYEHHs U NPOBEPKH, paccMaTpuBaroTcs Oe3ornararenbHo. O pe3ynbTarax pacCMOTPEHHUS
YBEAOMIISIFOTCSL 3asIBUTEIIH.

6.2. B HCKIIIOUUTENBHBIX CllydasiX pyKOBOJIUTEINb BIIPABE MPOJIUTh CPOK PACCMOTPEHHUS
oOpaienusi He 6osnee yem 3a 30 AHEl, yBEIOMUB O MPOMJICHHH CpPOKa €ro pacCMOTPEHHUS
rpakIaHuHa, HampaBuBilero ooOpaieHue. [Ipoanenue cpoka odopmisieTcs UCHOTHUTENSIMU HE
MEHEee 4eM 3a MITh JHEW 10 UCTEUEHHs] CpPOKa PacCMOTPEHHs OOparieHusl.

7. Opranuszanusi padoTbl 0 JUYHOMY NpHEMY TIpaKIaH

7.1. T'padpuk wm mopsgok nuyHoro mpuema rpaxnaadn B JIOY ycranaBnmBaeTcs
PYKOBOJUTEIIEM.

7.2. Ilpy AUYHOM MpHUEME T'pakJaHUH NPEIbIBISET IOKYMEHT, YAOCTOBEPSIOLIUN €ro
JMYHOCTb.

7.3. Ilo BompocaM, He BXOIALIMM B KOMIIeTeHIMIO 3aBeaytouiero 10V, 3asButensm
PEKOMEHAYETCSI OOpaTUTHCS B COOTBETCTBYIOLIME OPTaHBI, YUYPESKICHHS, OpraHU3alHH.

7.4. Bo Bpemsi 3amucu Ha MPUEM 3aBEQYIOIIUN 3aMONHIET KapTOUYKy JIMYHOTO MpHeMa
rpaxaaHuHa (popMa npuilaraercs), B KOTOPYIO 3aHOCUTCS COJEpKaHUE OOpalleHus] TrpakJaHHuHA
Ha JMYHOM IpHUEMe, a TAaKK€ PE3ONIOIUS BEAyLIEro IMpUeM, C MOPYYEHHEM JIOJDKHOCTHOMY
muny. [Ipy HeoOXonuMMoOCTH TpakgaHaM MpeularaeTcs H3JI0KUTh CYyTh BOIIPOCA B MHCbMEHHOM
Bune. [luceMenHoe oOparieHue B 3TOM cllydyae pPETUCTPUPYETCS M paccMaTpUBaeTcs B
YCTaHOBJIEHHOM IOPSIKE, a B KapTOuKe JenaeTcss oTMeTka «OcCTaBieHO 3asBICHUE» U JaTa
peructpauuu. B ciydae ecnu H3JI0KEHHBbIE B YCTHOM OOpamieHHuH (akTbl U O0OCTOATENHCTBA
SBIISIIOTCSI OYEBUAHBIMH W HE TPEOYIOT JONMOJHHUTEIBHON MPOBEPKH, OTBET Ha OOpalIeHUE C
coriacus rpakKJaHHHAa MOXKET OBITh JIaH YCTHO B XOJI€ JIMYHOTO MPHEMa, O YeM JIEJIaeTCsl 3aIlucCh
B KapTOUKE JINYHOIO IpUeMa rpakJjaHiHa. B oCTalbHBIX ciy4yasx AaeTcs MUCbMEHHbIH OTBET IO
CYIIECTBY MOCTABIEHHBIX B OOpAIlEHUH BOIPOCOB.

7.5. Tlpu MOBTOPHBIX OOpAIICHHUSX IMOJOUPAIOTCS HUMEIONIMECS MaTepHabl 10 STy
3asIBUTEIIS.

7.6. B xonme nuvHOrO mpueMa TpaxJAaHMHY MOXKET OBITh OTKa3aHO B JajbHEUIIEM
paccMOTpeHMH oOpallleHHs, eca €My paHee OblT JJaH OTBET IO CYIIECTBY IMOCTABJIEHHBIX B
oOpallleHuH BOIPOCOB.

8. Pabora c o0OpameHHsIMH, NOCTABJIEHHBIMH Ha KOHTPOJIb
8.1. OOpameHus, B  KOTOPbIX  COAEP)KAaTCs  BONPOCH, HMEIOIKME  OOoJbIIOe
OOLIECTBEHHOE 3HAY€HHE, COOOIIaeTcs O KOHKPETHBIX HapyUIEHMSX 3aKOHHBIX IpaB U
MHTEPECOB IpakJaH, kak npasuiio crassarca Ha KOHTPOJIb.
8.2. Ha xontponpHbIX oOpamenusx crabsatcs nomeTku «KOHTPOJIb» u «I1OJJIEXXKUT

BO3BPATVY».
8.3. JIOMKHOCTHOE JIMIIO — WCIOJIHUTENh B YCTAaHOBJICHHBIE CPOKHM paccMaTpUBaeT
KOHTpOJIbHOE  oOpaiieHue, HWHPOPMUPYET O pe3yinpTaTax 3aBeaytomiero IOV 6o

3aMECTHTEIIS CTApIIETO BOCITUTATENS, TOTOBUT OTBET 3asIBUTEIIO.

84. Ecmm B oOpalieHUsIX TOCYAapCTBEHHBIX OPTaHOB COAEPKATCA  MPOCHOBI
NponH(POPMHUPOBATH WX O PE3YNbTaTaXx pPACCMOTPEHHS TPaXJaaH, TO WCIOJHUTEIh TOTOBUT
oTBeT ¥ UM. Kak npaBuiio, 3T OTBETHl nojnuckiBatoTcs 3aBenytommm J{OVY. 3agenytomuit JI0Y
BIIPaBE TPEIJIOKUTHh WCIOJHUTENI0 TPOJIOJDKUTh PaboTy ¢ MPOBEACHUEM JIOTIOTHHUTEIBHBIX
MpPOBEPOK  WJM TOCIE€  MOAMUCAaHUs  OTBETa  COHCaTh Marepualbl 1O  pe3yibTaTam
paccmoTpenust oopammenus «B memoy.

8.5. OOpamieHue  CcUMTaeTCs  HWCIOJIHEHHBIM W CHHMAeTCsi C KOHTPOJS,  €Cld
PacCMOTPEHBI BCE TIOCTABJICHHBIE B HEM BOIPOCH, TMPHUHATHI HEOOXOJAMMBIE  MEPHI,
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3asgBUTENSIM JIaH OTBET.

8.6. IlucemenHble oOpallleHHs, HAa KOTOpPbIC JAlOTCI TPOMEXKYTOUYHBIE OTBETHI, C
KOHTpOJIsl HEe cHUMatoTcsa. KOHTposib 3aBepiiaeTcss TOJBKO IMOCJIE€ BBIHECEHHUS W MPUHATHSA
WCYCPIBIBAIOIINX MEp MO Pa3pelICHUI0 MPEJIOKEHUs, 3asBICHUs, >KanoObl. Permenune o
CHSITUH C KOHTPOJIsl TpuHUMaeT 3aBeaytromas JJOVY.

8.7. KouTponpHBIe  OOpamieHusi  JOJDKHBI COACPKATh  KOHKPETHYIO H YETKYIO
nH(}OpPMALIMIO IO BCEM BOIPOCAM, MOCTABJIEHHBIM B OOpaIICHUSIX IPaXIaH:

- ©CIM CPOKH pAcCCMOTPEHUS TPOMJIEHBI, TO JODKHBI OBITh YKa3aHbl TPHYUHBI U
OKOHYATEJIbHAs JaTa pacCCMOTPEHHUS, 110 UCTEUEHUU KOTOPOl OyleT TOMOIHUTENHFHO COOOIIEHO O
pojieNlaHHOM pabdoTe;

- B OTBETE JOJKHO OBITh YKa3aHO O TOM, 4YTO 3asBUTEIh B TOW WM WHOU (opme
poruH(OPMUPOBAH O Pe3ysIbTaTaX PacCMOTPEHUS;

- OTBET 3asIBUTENIO TMOAMKUCHIBACTCS PYKOBOAUTEIIEM;

- K OTBETY MPUKIAbIBACTCS OPUTHUHAT PaCCMOTPEHHOTO OOpaIleHUs] TpakJaHWHA, €CIU
Ha Hem ctouT mrami «[TIOJJIEXKUT BO3BPATVY ».

9. KoHTpoJsb 3a co0/0aeHueM MOPSiAKA PACCMOTPEHUs1 00palleHH i

9.1. JoKHOCTHOE JMI0 B Mpeaenax CBOCH KOMIETEHIMU OCYIIECTBIISIET KOHTPOJIb 3a
co0Jr0IeHrEeM nopsiika  PacCMOTPEHUs oOpareHuH, aHaJIN3UPYET coJ/IepKaHue,
MOCTYMAIOMINX  OOpaleHui u unpopmupyer 3asenyromero JIOY o HapymeHHsX
WCIIOJTHUTEIIbCKOW TUCIUILTAHEI.

9.2. 3aBenytroumit JIOY npuHumMaeT Mepbl MO CBOEBPEMEHHOMY  BBISIBICHHIO U
YCTPAHEHUIO TPUYMH HAPYIICHHS IIPaB, CBOOOI U 3aKOHHBIX HHTEPECOB IPAXKIAH.

9.3. Jluua, BuUHOBaThIE B HApPYIICHUU MOPSJIKA PACCMOTPEHHs OOpalIeHU TpakIaH,
W3JIOKEHHOTO B HactosimieMm [lomokeHuu, HECYyT  OTBETCTBEHHOCTh,  IPEAYCMOTPEHHYIO
3aKOHOJATEILCTBOM PD.

10. XpaHeHue MaTepuaioB MO OOpPAllEeHUSIM TPaKIAH

10.1. 3aBenytomuit IOV ocyiecTBiseT XpaHEHUE U UCTIOIB30BAHNE B CIIPABOYHBIX U UHBIX
HEeNSIX TMPEANIOKEeHUH, 3asiBICHUN U kano0 rpax/iaH.

10.2. BHecTn B HOMEHKJIATYPY KypHAJl PErUCTPAllMU 110 OOpameHusIM TpaKaaH.

10.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTb  JIOKYMEHTOB II0  OOpallleHUsIM TIpaxkJIaH
Bo3naraeTcsi Ha 3aBenytomiero JIOVY.

10.4. YcraHnaBnuBaeTcs CpPOK XpaHEHUS MpPEUIOKEHUH, 3asBIeHUH, *alo0 TpaxkaaH U
JOKYMEHTOB, CBSI3aHHBIX C WX PAacCMOTPEHUEM U paspemieHueM — 5 jer. B HeoOXxoaumbIx
cllyyasix  OKCIEPTHOW KOMHCCHEH MOXKeT OBbITh NPHUHATO pelleHHe 00 YBETUYEHUH CpoKa
XPaHEHUs WIH O MIOCTOSIHHOM XpaHEHHWH HauOoJiee IIEHHBIX NMPEeAIOKEHUHN TpakIaH.

10.5. Ilo ncTeyeHMH YCTAaHOBIJIEHHBIX CPOKOB XpaHEHHS JOKYMEHTBHI IO MPENJIOKEHUAM
3asiBJICHUSAM M KajlobaM Tpa)K/J1aH IOJUIeKAaT YHUUYTOKEHHUIO B COOTBETCTBUH C YTBEP)KJIEHHBIM
®enepanbHOil apxuBHOU ciy)60i Poccun 06.10.2000 r. [lepeuHeM THUIIOBBIX YIPaBICHUECKUX
JIOKYMEHTOB, 00pa3yroIInXcs B ACSITEIbHOCTH OpPraHU3alllM, C YKa3aHMEM CPOKOB XPaHEHUS.

10.6. XpaHeHue nen y UCIIOJHUTEINIEH 3aIllpeIaeTcsl.

10.7. Obparienusi TpakJaH MOTYT HaIpaBJISITHCSA B apXuB 0€3 pacCMOTpEHHUS, €CIU B
HUX COJIEpKaTCs PACCYXJEHHUs MO M3BECTHBIM IpoOJieMaM WM NOJHUMAIOTCS YK€ pelleHHbIE
BONPOCH, HE TPeOyrolKe IOMOTHUTEILHOTO PACCMOTPEHMsI, a TaKKe OECCMBICIEHHbBIE IO
COJIEPIKaHUIO.

10.8. Pemenne o cnucannu yKa3aHHBIX oOpamieHuil mpuHuMaet 3aBemyromias JJOY.
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MMPMJIOXEHUE

Kk [lonoxeHuro o mopsiAKe pacCMOTPEHUS
oOpalieHus TpakaaH B

MBJIOY «Jletckuii can Ne 4y m.r.T. Ypyccy

KAPTOUKA JIMYHOI'O ITPUEMA T'PAXK/IAH
3aBeAyIOIIUM [eTCKHM CaJ0M

[Hara npuema
®.N.0. rpaxgannHa
Mecto paboTsl
Homainuii aapec
Tenedhon
CopeprkaHue YCTHOTO oOpamieHus

Pe3ynbTar paccMOTpeHHUst yCTHOTO OOpAICHUs TPaKIaHUHA
1.Komy oTnpasiieHo (pe3oJirorus)

2.Jlata ucrioTHEHUS
3.JloNIOJIHUTENBHBINA KOHTPOJIb
4.CHATO ¢ KOHTPOJIS
5.Pesynbrar
6.JlaTa, TOKHOCTh UCTIOJTHUTEIIS
7.0T1 rpaxnaHUHa IPUHATO MUCbMeHHOe 3asBieHue ([Ipunaraercs)

Bx.Ne ot « » 20 .
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Inct cornacoBaHua k gokymeHTy Ne 1 ot 31.08.2023
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CornacoaHue nHnyumposaHo: 31.08.2023 15:40
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